OneDrive for Mac

Install OneDrive

The OneDrive app will add a folder to your Finder, or desktop. This folder will allow access to
files stored on the OneDrive. You can Sync the files to update and access them as needed. The
OneDrive app available for Mac OS, iPad, Android and other mobile devices.

1. Goto
“ https://itunes.apple.com/us/app/onedrive/id8237668

277mt=12
2. Click View in Mac App Store
[ View nac oo sore
[ NON ) Launch Application
This link needs to be opened with an application.
Send to:
o
Choose an Application Choose... .
| 3. Click App Store
1€ .
d ; 4. Click OK
|
fl | Remember my choice for macappstores links.
li
5. Click Get
6. You may be asked for your iTunes password

7. Click Install App, and the app will install

Set up OneDrive

Put your files in OneDrive to get them from any device. I

| 8. Once the install is complete, the Set-up OneDrive window
opens, type your email address in the space provided
9. Click Sign In
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https://itunes.apple.com/us/app/onedrive/id823766827?mt=12
https://itunes.apple.com/us/app/onedrive/id823766827?mt=12
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(] Microsoft OneDrive

] Office 365

Work or school account

tpesk@uiwt.cdu

Back

(Can't access your account?

B2 Microsoft

10. The Office 365 Login page opens. Type your email and
password in the space provided

PBUIW

UIW Office 365 Webmail Login

Enter your Cardinal Mail user name and password.

e-mail
address:

password:

11. You will be re-directed to the UIW Olffice 365 Login Page
12. Login with your UIW username and password
13. Click sign in

® Microsoft OneDrive

This Is Your OneDrive Folder

Add files here so you can access them from other devices and still have them

on this Mac.

14. Click Choose OneDrive Folder Location and determine
where you would like the OneDrive Folder installed
15. Install in the Finder, or on the desktop

Sync Files from Your OneDrive

Choose what you want to download to your OneDrive - uiwtx.edu folder. You can

get to these items even when you're offline.

(T All files and folders on my OneDrive

>
& Fries notina roiger

+ (1[4 _softChalkDownloadTempDir (2 M8)
[ [ ADCaP (12.4 GB)

I (| [ ADCAP_EAPBBPro] (392 MB)

} ) 9 Adobe (37 KB)

I [ Ana's Requests (26 MB)

+ ] B ArchiveOutiook (800 MB)
| [ Banner (101 KB)
b ) 9 BBAGmIn (31 MB)

> Ml essav (101 KB)

If you stop syncing files or folders, they'll stay on OneDrive but wen't be on
L4 this Mac. If they're already on this Mac, they'll be deleted.

Selected: 12.4 GB

Calculating...

16. Choose to sync any or all of the files on your Mac
17. Click Next
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1 ® Microsoft OneDrive

Your OneDrive Is Ready for You

18. Your OneDrive is ready to use.
19. Click Open my OneDrive-uiwtx.edu folder to view the
One Drive

Open atlogin so my files sync automatically

I Open my OneDrive - uiwtx.edu folder I
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